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Getting Started  
1. Once deployed, the Macabacus ribbon will be alongside the Workspace ribbon: 

 

 

 

https://macabacus.com/
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2. You can click on the different buttons 

(Format, Cells, Formulas, etc.) within 

the Macabacus ribbon to view the 

different capabilities available along 

with their default shortcut keys: 

 

 

 

 

 

 

 

 

 

 

 

Keyboard Shortcuts & Cycles Customization 
3. You can customize those shortcut keys by going into Settings > Keyboard  Shortcut Manager 
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4. The Shortcut Manager will display all shortcuts on the right pane. You will also get a brief 

description when hovering over each key: 

 

 

 

 

 

 

 

 

 

 

 

 

 

5.  To modify a shortcut key, select it from the list and 

select the keystroke of your choice from the 

dropdown menus. Please note that the customized 

shortcut key will then display in green: 
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6. You can reset one or all shortcut keys or disable all 

of them at the bottom of the Shortcut Manager: 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

7. If you have other Excel add-ins installed, keyboard shortcut assignments may conflict with 

Macabacus keyboard shortcuts.  
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The pop-up below will appear the first time you use a keyboard shortcut that has a conflict. Select 

the first option and click “OK” to override another add-in’s shortcut with Macabacus’ shortcut: 

 

 

Resetting a preferred key combination 
 

8. You can select which action the keyboard shortcut will take. After making the selection, 

the preference is saved for future uses of the same shortcut. The shortcut preferences are 

saved per user, per platform. If you wish to change your preferences, you can invoke the 

Reset Office Add-in shortcut preferences command from the Tell me search box. Invoking 

the command clears all your add-in shortcut preferences and you will again be prompted 

with the conflict dialog box next time you attempt to use a conflicting shortcut.  

 

 
9. You can also customize your Keyboard Cycles for colors, numbers, font sizes and more. To do that, 

go to Settings > Configure > Excel > Formats - Colors/Numbers or another section that you want 

to customize to your liking: 
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10. You can customize the color of external data functions such as the LSEG Workspace RDP.Data function: 
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Pro Precedents and Dependents 
11. Tracing Precedents or Dependents are available through the Macabacus ribbon or shortcut keys: 

 

 
 

 

12. A Pro Precedent or Dependent dialog box will open displaying the addresses and values of all cells 

used in the calculation of the audited cell. You can use the up/down arrow keys or the mouse to 

navigate to the precedent range: 
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13. Click on the gear wheel on the bottom left of the dialog box to enable crosshair: 

 

 

 

 

 

 

 

 

14. If you see an error in the formula you are tracing, you can select the F2 key to edit the formula while the 

dialog box is open: 
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Linking 
15. Linking to Powerpoint or Word is also available through Macabacus. To do that, click on the button “Quick 

Export to Powerpoint” or “Export to Word”: 
 

 
16. To Refresh your Links, you can go to the Macabacus ribbon in Powerpoint or Word and select 

either “Refresh” or select the Links symbol to open the Links Manager dialog box.  
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Shape & Positioning Tools 
17. Macabacus has some tools to align, reposition and resize shapes in Powerpoint, which are 

available in the Shapes section of the Powerpoint tab: 

 

 
 

 

 



 

CORPORATE 

18. You can very quicky apply layout and textbox properties of 

one shape to other shapes you created using Format 

Painter: 

 

 

 

 

19. Swap positions of two shapes using one of several 

positioning options available on the Swap Positions button: 

 

20. Within your Powerpoint presentation, you can check for any errors or discrepancies - related to formatting, 
layout, content and grammar/spelling by using Presentation Proofing. Click on Proof to enable the Proofing 

pane on the right hand side: 
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More resources 
21. For more information of features provided by Macabacus, go to  

Macabacus Website 

Macabacus Help Center (features, installation, security, etc.)   

Macabacus Intro Video   
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